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#1. Log in to OnCorps (make sure you are in 
the 2018-19 Program Year)

https://secure.oncorpsreports.com/index.asp?pageID=1&programyearID=14&stID=20&prgID=6553&memberlogin=X&programWebSiteURL=mass.oncorpsreports.com&redir=X&reset=1
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#2. Go “Manage Records”
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#3. Go “Students (on Caseload)”
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#3. Go “Add a New Client” to input student ID 
numbers
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Once all of your Student ID 
numbers have been entered…
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#4.  Go to the “Reporting” tab, then “Custom 
Reports” and then “Submit Custom Reports”
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#5.  Select the Correct Week to complete your 
data for WITHIN TWO WEEKS OF THE 
ASSIGNED DATE
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Let us know if you have any 
questions.

LaTonia Naylor –
lnaylor@springfieldcollege.edu
413-748-3610

Murielle Georges
mgeorges4@springfieldcollege.edu
413-748-3403
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